PONDEROSA JUNIOR HIGH SCHOOL

MISSION STATEMENT

It is the belief of the staff, patrons, and students of Ponderosa Junior High School that our primary purpose is to maximize the intellectual, social, and emotional growth of our adolescent student.

CHARACTERISTICS OF PONDEROSA JUNIOR HIGH SCHOOL

· A safe environment in which to learn

· A place where each child knows at least one adult well enough to go to in times of need.

· A place to help children develop constructive friendships

· Opportunity to be involved in activities

· Enjoyable and meaningful experiences for both staff and students

· Preparation for high school and beyond

· Frequent reporting to parents

· Encourage parents to be involved

· Staff knowledgeable about and committed to young adolescents

· Balanced curriculum based on the needs of young adolescents

· Varied instructional strategies

· Exploratory program

· Technology classes

· Good attendance is a priority

Klamath Falls Schools

Dedicated to Students, Families, and Community Working Together to Realize Individual Dignity and Potential

POLICY OF NON-DISCRIMINATION

Ponderosa Junior High School and the Klamath Falls City School District does not allow discrimination based on an individual’s race, color, religion, gender, sexual orientation, national origin, disability, parental or marital status or because of the race, color, religion, sex, national origin, disability, parental or marital status or age of any other persons with whom a student associates.  For more information contact Principal, Bob Vian (883-4740), District Disabilities/Grievance Officer, Shelly Hunt (883-4745), or the Superintendent of KFCS, Cec Amuchastegui (883-4700).

ADA and 504 COMPLIANCE NOTICE

Section 504 states:

“no otherwise qualified individual with a disability in the United States…shall, solely by reason of his/her disability, be excluded from participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving federal financial assistance.”  The Americans with Disabilities Act requires…all programs and services to be accessible to persons with disabilities. Receipt of federal financial assistance is no longer a factor.

KLAMATH FALLS CITY SCHOOLS IS DEDICATED 

TO PROTECTING CHILDREN

Oregon law requires all school employees to report immediately any suspected incident of child abuse or neglect to the local office of Service to Children and Families or to a law enforcement agency. The purpose of the law is to facilitate “the use of protective social services to prevent further abuse, safeguard and enhance the welfare of abused children, and preserve family life when consistent with the protection of the child by stabilizing the family and improving parental capacity.”

Employees that fail to report suspected abuse or neglect are subject to fines and/or loss of licensure. Our staff are not legally permitted to discuss abuse reports. Harassment of employees relating to abuse reporting is strictly prohibited. If you have any questions or concerns regarding child abuse and neglect reporting, please contact the Klamath Falls Services to Children and Families Office at 883-5570.

If you have a disability that causes you to need this publication in an alternate format, please contact Shelly Hunt at 883-4745.

SPECIAL EDUCATION
Klamath Falls City Schools provides a variety of special services for all students with disabilities.  Additionally, if you as a parent, or neighbor, are aware of a resident student who may be in need of assistance because of a special need, please call the Special Services Department at 883-4745.

Parents with a child in Special Education are required to notify the District before unilaterally placing their child in a private placement.  This notification may be at an I.E.P. (Individualized Education Plan) meeting or in writing at least 10 days before withdrawing their child for private placement.  They must let the District know that they do not accept the District’s offer of FAPE (Free Appropriate Public Education), that they will be making a unilateral placement and that they will be seeking public funding for this placement.
There are several special services available to the students at Ponderosa.  During the school day, resource rooms are available for those eligible IEP (individual Education Plan) students who need remedial help with basic skills.  In addition, other services, including speech therapy, migrant/bilingual programs, Title VII Indian education assistance programs, academic and psychological testing, visual and hearing impaired programs, educable mentally handicapped classes, and adaptive physical education classes are available to our students.  If you have questions about special assistance, please contact the counselor at 883-4740 or the district Special Services department at 883-4745
STUDENT WITH DISABILITIES
Klamath Falls City Schools’ Board of Directors provides for the identification, location, and evaluation of all students with disabilities residing within its boundaries, as directed by law.  We will ensure a free, appropriate, public education is available to them.  The Board directs the establishment of procedures that assure the rights of children with disabilities and that their parents are protected by required law under ORS 332.075 – ORS 339.185 or ORS 343.035 Education of the Handicapped Act of 1975, as amended, 20 U.S.C., Section 1301 et seq. (West 1982) (PL 94-142), IDEA 97.
TALENTED AND GIFTED PROGRAM (TAG)
Klamath Falls City Schools’ TAG program is designed to assist students capable of high performance.  Eligible students are provided with accelerated and enrichment activities based on their individual needs.  For more information on Ponderosa’s TAG program, please contact Amy Hill at HillA@KFCS.K12.OR.US or Principal Bob Vian at VianB@KFALLS.K12.OR.US.  You may also contact Amy or Bob at 883-4740.
TITLE 1C MIGRANT
To qualify for this program a student/family must have moved within the past three years from one district boundary to another to enable the student’s parent or guardian to obtain temporary/seasonal work in agriculture, fishing, or timber.  A migrant student remains eligible for three years after the last qualifying move.  Migrant education provides support in academic areas of weakness.  Also available are accident-only insurance, summer school, and other support services for the family.  For more information, please contact Elena Trujillo at 273-2098.
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PONDEROSA JUNIOR HIGH SCHOOL

STAFF LISTING 2009 - 2010
Administration

Bob Vian, Principal              JP Richards, Vice-Principal


Nancy Rupp, Counselor

Randy Griffith, Athletic Director
Teachers and Assignments

	Susan Ballou
	Language Arts/Reading
	Amy Hill
	Language Arts

	Art Bowman
	Industrial Arts
	Don Houck
	Special Education/Resource

	Don Butts
	Band
	Joe Kennedy
	Mathematics

	Jill Campbell
	Science
	Drew Langley
	Band

	Suzanne Delaney
	Health/Physical Education
	Kurt Lonner
	Mathematics

	Gary Doughty
	Social Studies
	Mitch Mueller
	Social Studies

	Lindsay Dunham
	Mathematics/Science
	Aaron Mullerleile
	Language Arts

	Marvin Dykstra
	Health/Physical Education
	Kevin Ricketts
	Computer

	Brent Glidden
	Language Arts/Drama
	Penny Rosterolla
	Art

	Sari Gomez
	ELD
	Steven Schachtner
	Science

	Randy Griffith
	Physical Education
	Patti Sims
	FACS/SRBC

	Brent Hakanson
	Orchestra
	Dena Solyst
	Special Education/GOALS

	Chuck Hamilton
	Vocal Music
	Iris Tarbell
	Spanish

	Stacia Hanson
	Social Studies/Health
	Joel Woodley
	Special Education/Resource

	
	
	
	

	
	
	
	

	
	
	
	


SUPPORT STAFF AND ASSIGNMENTS
Secretarial Staff




Para-Professional Staff
Dawn English, Principal’s Secretary


Kim Bacigalupi, PASS Room
Sharon Meyer, Vice-Principal’s Secretary 

Becky Cameron, Migrant Paraprofessional
Cindy Smith, Counselor’s Secretary


Teressa deSchweinitz, Paraprofessional








Darth Donahue, NC-Home/School Coordinator








Chris Hellner, Special Education/PRC
Cafeteria Staff




Robert James, Special Education/PRC

Brenda Harris, Cafeteria Manager


Janessa McVay, Special Education/Supported Ed
Beryl Buser, Cook’s Helper



Pat Ritter, Library/Classroom Support
Teresa Olson, Cook’s Helper



Jessie Strom, Special Education/Supported Ed
Jacquie Peterson, Cook’s Helper




Darla Watson, Assistant Cook





Officer Randy Gavin, School Resource Officer

Custodial Staff


Delbert Horton, Head Custodian



Steve Pierce, Day Shift Custodian



Joe Campbell, Night Shift Custodian



Victor Vazquez, Sweeper

PONDEROSA JUNIOR HIGH SCHOOL

Calendar of Events

2009-2010
August 24-27

Football and Volleyball Practice 3:30 p.m.



Teacher In-service-New Staff
August 24

Building Tours for Students, 8:30 a.m. – 3:30 p.m.

August 25 - 27
Teacher In-service-All Staff

August 27

Building Tours for Students, 8:30 a.m. – 3:30 p.m.
August 31

7th Graders start school
September 01
8th Graders start school
September 03
Back-to-School Open House 5:30 p.m.
September 04
School Pictures
September 07
Labor Day – No School
September 09
Parent/Coaches Coffee for Football and Volleyball 5:30 p.m.

September 19
PJHS Invitational 8th grade Volleyball tournament
September 21
Magazine Sales Fundraiser Kickoff Assembly






October 22
PJHS Choir Concert 7:30 p.m.

October 26
PJHS/KUHS Orchestra @ Mills 7:30 p.m.
October 28
Boys Basketball Practice begins 3:30 p.m.

1st Quarter Reward Party 5:30 – 8:30
October 29
PJHS Oktoberfest Band Concert 7:30 p.m.

October 30
Teacher Prep – No School for Students
November 03
School Picture Retake Day


Parent/Coaches Coffee for Boys Basketball 5:30 p.m.

November 04,05
Student-Led Conferences – Students dismissed @ 11:51 a.m., No late start on 11/05/09

November 06
No School

November 11
Veteran’s Day Observance - No School

November 17
All City Jazz Festival @ Mills 7:30 p.m.

November 14
7th/8th Grade Varsity Boy’s Basketball Tournament

November 25
No School
November 26, 27
Thanksgiving Holiday – No School








December 17
PJHS Christmas Band Concert 7:30 p.m.

December 15
PJHS Choir/Orchestra Christmas Concert 7:30 p.m.

December 21–Jan. 1  
Winter Holiday Break – No School

January 04
Classes Resume


Girl’s Basketball and Wrestling practice begins 3:00 p.m.

January 12
Parent/Coaches Coffee for Girl’s Basketball and Wrestling 5:30 p.m.

January 18
Martin Luther King Day – No School
January 21
2nd Quarter Reward Party 5:30 – 8:30
January 22

Teacher Prep – No School for Students
January 30

7th/8th Varsity Girl’s Basketball Tournament






February 06
Albany Middle School Jazz Festival

February 15
Presidents’ Day – No School
PJHS Master Calendar 2009-10 Continued
March 01
All-City Choral Festival @ Pel Court 7:00 p.m.

Track practice begins 3:30 p.m.
March 02
PJHS Bands & Honor Band Concert, 7:30 p.m.
March 04
KU/PJHS Orchestra @ Mills, 7:30 p.m.

March 06
SOMEA Wind/Percussion Solo Festival

March 09
Parent/Coaches Coffee for Track 5:30 p.m.
March 13
SOMEA Strings/Piano Solo Festival @ Grants Pass


March 15
KU/PJHS Choir Festival @ Pel Court, 7:30 p.m.

March 16
Basin Jazz Festival @ Mills 7:30 p.m.
March 17
SOMEA Jr/Sr Orchestra Festival @ North Medford High School

March 22 - 26
Spring Break Vacation

March 30
Spring Pictures


April 01
3rd Quarter Reward Party 5:30 – 8:30
April 02
Teacher Prep – No School for Students

April 07, 08
Student-Led Conferences - Students Dismissed @ 11:51 a.m., No late start on 04/08/10
April 09
No School

April 21
SOMEA Junior High Band Festival

April 26
All city Band/Recorder Festival @ Pel Court 7:00

April 28
SOMEA Junior High Choral Festival @ Illinois Valley
May 11
Spring String Festival @ Pel Court 7:00 p.m.
May 27
Pondo Pride Club Trip to Family Fun Center in Central Point 8:00 a.m.

May 31
Memorial Day – No School
June 01
PJHS Choir/Orchestra Concert, Ponderosa Gym 7:30 p.m.

June 03
PJHS/KU Jazz Band BBQ @ KU Multi Purpose Room 7:00 p.m.
June 04
PJHS Band Concert, Ponderosa Gym 7:30 p.m.
June 08
8th Grade Goodbye Party 6:30 pm – 8:30 p.m.
June 09
4th Quarter Reward Party
June 10
Last day for students
June 11
Last day for teachers
If you have a special need or disability that requires accommodation to access a program or activity, please contact the principal at 883-4740.
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DISTRICT PHILOSOPHY

It is the intent of the Klamath Falls City Schools to provide a challenging, high-quality program which meets the goal of excellence in education for all of our students.  In order to do so, it must be supported by the following areas:

STUDENT NEEDS: To assure that goals for the State of Oregon are also district goals: that all students will have the opportunity to learn to function effectively within life roles as an individual, a learner, a producer, a citizen, a consumer, and a family member.

CURRICULUM:  To have a commitment to a planned program which ensures the opportunity of students not only to attain that which has been established as the essential learning skills and common curriculum goals in the State of Oregon but also to proceed beyond those standards to develop their individual potential.

FINANCES:  To insure the funds necessary to complete the task, we must carefully fulfill our fiscal responsibilities.

PLANT FACILITIES: To assure that the appropriate physical facilities are available for instructional and support-program activities, we must budget prudently and expect efficiency in the expenditure of all funds.

STAFF DEVELOPMENT: To ensure quality staff and quality teaching.  Each staff member has special needs and undiscovered talent to develop.  The excellence we desire requires that we provide staff training not only in basic teaching skills but also techniques of management with an awareness of the implications for addressing the educational future.  By doing so, each staff member can grow and increase capability for inspired performance.

SCHOOL AND COMMUNITY RELATIONS: To have a commitment to effective communication with the various publics.
KLAMATH FALLS SCHOOLS

Dedicated To Students, Families, and Community Working Together To Realize Individual Dignity and Potential

Guiding Principles and Beliefs

· Every child’s uniqueness will be valued.

· We have the responsibility to provide students with relevant, attainable goals to promote learning and self-worth.

· We will foster the emotional, social, physical and educational potential of our students.

· We believe in providing students with a physically and emotionally safe learning environment.

· We believe it is essential to involve parents, businesses, and the entire community in the education of our children.

Core Values
	I.
	II.
	III.

	Self Esteem
	Whole Child
	Honesty

	Responsibility
	Success
	Maximum Potential

	Respect
	Parents
	Accountability

	Lifelong Learning
	Critical Thinking
	Discipline

	Relevancy
	Motivation
	Creativity

	
	Individual Needs
	Involvement


	IV.
	V.

	Cultural Diversity
	Excellence

	Safe Schools
	Partnerships

	Value Differences
	Sense of Purpose

	Equal Opportunity
	Problem Solving

	Productive
	Ethics

	Accessibility
	Individual Outcomes

	Alternative Education
	Compromising

	Caring
	Hard Work

	Team Player
	Desire

	Universal
	Comprehensive

	Morality
	Dignity of Work

	Nurturing
	Compassion

	Global Awareness
	Educational Environment

	
	Common Sense

	
	Personal Contact


PARENT – STUDENT – TEACHER

AGREEMENT

SCHOOL NAME:

PONDEROSA JUNIOR HIGH SCHOOL

SCHOOL MISSION



STATEMENT:
IT IS THE BELIEF OF THE STAFF, PATRONS, AND STUDENTS OF PONDEROSA JUNIOR HIGH SCHOOLTHAT OUR PRIMARY PURPOSE IS TO MAXIMIZE THE INTELLECTUAL, SOCIAL, AND EMOTIONAL GROWTH OF OUR ADOLESCENT STUDENTS.

DISTRICT MISSION

STATEMENT:


DEDICATED TO STUDENTS, FAMILIES, AND COMMUNITY 

WORKING TOGETHER TO REALIZE INDIVIDUAL DIGNITY AND POTENTIAL
As a Teacher, I will:
· believe that each student can learn;
· show respect for each child and his or her family;

· come to class prepared to teach;

· provide an environment conducive to learning;

· help each child grow to his or her fullest potential;

· provide meaningful and appropriate homework activities;

· enforce school and classroom rules fairly and consistently;

· maintain open lines of communication with students and his/her parents;

· seek ways to involve parents in the school program; and

· demonstrate professional behavior and a positive attitude.

As a Student I will:

· always try to do my best in my work and in my behavior;

· work cooperatively with my classmates;

· show respect for myself, my teachers, my school, and other people;

· obey the school and bus rules;

· take pride in my school;

· come to school prepared with my homework and my supplies; and

· believe that I can and will learn.

As a Parent/Guardian, I will:

· see that my child attends school regularly and on time; 

· provide a home environment that encourages my child to learn;

· monitor that all homework assignments are completed;

· communicate regularly with my child’s teachers;

· support the school in developing positive behaviors;

· talk with my child about his/her school activities every day;

· encourage my child to read at home and to monitor his/her TV viewing;

· make every effort to volunteer time at my child’s school; and

· show respect and support for my child, the teachers and the school.

Together we will work to carry out this agreement.
PONDEROSA CLASS TIMES SCHEDULE

The school day starts at 8:00 a.m. and ends at 5:15 p.m.  Students who are successful in school will be released at 3:20 p.m.
Monday, Tuesday, Thursday, Friday

	Period
	Start
	End

	BIC
	8:00
	8:10

	1
	8:10
	8:55

	2
	9:00
	9:45

	Homeroom
	9:50
	10:35

	3
	10:40
	11:25

	4
	11:30
	12:15

	4th Lunch
	11:25
	12:05

	5
	12:05
	12:50

	5th Lunch
	12:15
	12:55

	6
	12:55
	1:40

	7
	1:45
	2:30

	8
	2:35
	3:20

	Extended Day
	3:20
	5:15


Ponderosa has a late start each Wednesday for staff development and school improvement based upon the requirements of HB 1565.  On that day each week, the entire staff is involved in meetings until 9:00 a.m. Classes begin at 9:20 a.m. and proceed with shortened periods until dismissal time at 3:20 p.m.  Please do not have students come to school early on Wednesday’s, as supervision is not provided until 9:00 a.m.

The Wednesday schedule will be as follows:
Wednesday

	Period
	Start
	End

	BIC
	9:20
	9:30

	1
	9:30
	10:05

	2
	10:10
	10:45

	Homeroom
	10:50
	11:25

	3
	11:30
	12:05

	4
	12:10
	12:45

	4th Lunch
	12:05
	12:45

	5
	12:45
	1:20

	5th Lunch
	12:45
	1:25

	6
	1:25
	2:00

	7
	2:05
	2:40

	8
	2:45
	3:20

	Extended Day
	3:20
	5:15


PROGRESS REPORTS, GRADES, AND REPORT CARDS

Report cards are distributed at the end of the grading period four times a year.  At the mid-point of each nine-week grading period, progress reports will be mailed home to parents. The progress reports indicate an interim grade and comments for each class. It is our intention to keep all parents informed of their child’s progress at the midterm point of each grade period.  By contacting the office, more information can always be obtained with additional progress reports or by parent/teacher conferences.  

	1st Quarter Progress Report
	October 2, 2009

	1st Quarter Ends
	October 30, 2009

	2nd Quarter Progress Report
	December 4, 2009

	2nd Quarter/1st Semester Ends
	January 22, 2010

	3rd Quarter Progress Reports
	February 19, 2010

	3rd Quarter Ends
	April 02, 2010

	4th Quarter Progress Reports
	April 30, 2010

	4th Quarter/2nd Semester Ends
	June 10, 2010


The grades given reflect what the students have earned in the class according to the following criteria:

· A - Excellent

Exceeds grade expectations and may require extra work to obtain

· B - Good


Reflects good work, complete assignments, and sometimes exceeds grade expectations

· C - Satisfactory

Reflects average work done by the majority of students at that grade level

· D - Below Average
Reflects work that is below that expected of the average student

· F - Failing


Reflects a lack of effort or incomplete work that is consistently below grade-level expectations
“FAILURE IS NOT ACCEPTABLE”
Students who fail a class are required make up the work and raise their grade to a “passing level”.  Students will be required to report to Extended Day class in the cafeteria from 3:20 p.m. until 5:15 p.m.  They work on missing assignments, do packets, read, or study for tests that need to be made up or improved.  Students will remain in Extended Day until the teacher has notified the Administrative staff that the student has passed the class.  Teachers have agreed to accept work and help the student obtain a passing grade.  Students can not be excused by a parent, but parents may contact Mr. Vian if they want to discuss a student’s attendance on a particular night.
HOMEWORK POLICY
Students will be expected to complete 20 minutes of Reading and at least 20 minutes of Math as homework each evening.  Parents/guardians are expected to sign the students reading log each night.  At times they will also have homework assignments in other classes.  This will vary depending on the class, and in some cases students may find they are able to get all work done during the class period.  The 20 minutes for Reading and Math is something all students will be expected to complete each school day outside of class time.
STUDY LUNCH
Teachers may assign students to Study Lunch if the student has a missing class assignment.  The student is given a warning that the assignment is past due and needs to be completed by a “date certain”.  If the student fails to complete the work he/she is required to report to Study Lunch until the work is completed and turned in to the teacher.  The student is responsible for bringing a note from the teacher to the Study Lunch supervisor that the work has been completed.  The work may be completed at home so that the student does not need to spend a second day in Study Lunch.  

Students are provided a sack lunch that is charged to their school lunch account.  Students who do not complete the missing assignment within three school days may be referred to extended day until the work is completed.
FREEDOM OF EXPRESSION
Freedom of expression, as defined by Board policy, will be guaranteed to teachers to create a classroom atmosphere that allows students the opportunity to raise questions dealing with critical issues. The teacher is responsible for exercising judgment in selecting issues of educational value for discussion.
HEALTH EDUCATION
Parents of minor students shall be notified in advance of any Human Sexuality, HIV/STD or Hepatitis B/C health education instruction. The notice shall state an opportunity to review materials, no student shall be required to take or participate in the instruction and a written objection submitted to the district will excuse a student with no disciplinary consequences.  The focus of the instruction will be on personal health and abstinence, although pregnancy prevention will be discussed.  Parents have the option of not having their child take this portion of the Health curriculum.  Students who “opt out” of this section will be given other assignments.  To “opt out” contact a school administrator.
STUDENT/PARENT CONFERENCES

There are two special student-led conference times scheduled during the school year. The first takes place on November 4th and 5th. The second conference time will be held on April 7th and 8th. In addition, we will hold a Back-to-School Open House on September 3rd so you can meet your child’s teachers and learn about the classes.  Appointments can be made for conferences at any other time a concern arises.  Please feel free to call the school office for an appointment.

GRAND HONOR ROLL AND HONOR ROLL
A student who earns a grade point average (GPA) of 3.5 for a 9 week grading period is a member of the Honor Roll for that grading period.  Students who earn a 3.75 GPA are members of the Grand Honor Roll.  Students, who reach the Grand Honor Roll status with a cumulative grade point average of 3.75 at the semester and have satisfactory citizenship marks, will be eligible for a special field trip.  . 

GIFTS AND SOLICITATIONS – GBI 1-1
Students and their parents shall be discouraged from giving gifts to district employees.  The Board welcomes as appropriate the writing of letters by students to staff members expressing gratitude and appreciation.

ATTENDANCE

Goals of attendance requirements are to:

1.
Contribute to the academic success of students;

2.
Inform parents about their students’ class attendance or non-attendance;

3.
Place the responsibility for attendance in the hands of students and their parents;

4.
Aid students in making decisions and accepting the responsibilities and consequences resulting from those decisions;

5.
Stress that punctual and regular attendance is a learned function necessary in coping with life;

6.
Stress that attendance may impact grades and credit.
Even though teachers provide work for students who miss school through illness, valuable in-class learning experiences are lost if the student is not in attendance. Both grades and student attendance are part of a student’s permanent record.  Good attendance is essential and a priority at Ponderosa.  The federal “No Child Left Behind” regulations require Ponderosa to maintain a 92% attendance rate.

Parents: If it is necessary for your child to miss school because of illness, please contact the school (883-4740) before 8:00 a.m. each day of the absence.  A recorder is available for times when our office is not open.  Please leave your name, student’s name, and reason for absence.  
If you plan to take your student out of school for three or more days for personal or family reasons, call or send a note prior to the absence.  Your child will be given an advance make-up slip to be signed by all teachers.  The absence can be excused this way and make-up work can be provided.

Students can only be released from school to the individuals marked on their registration forms.  If someone else is sent to school to pick up your child we will check with the registered adult before releasing the student.  If we are unable to reach that adult the child will not be released. 
Students must attend school at least four periods of the school day on the day of extracurricular activities to take part in those activities.

Your cooperation is especially needed in this critical area of attendance.  First, we urge you to help your child develop lifelong habits of dependability and responsibility by regular school attendance.  Second, we ask you to keep in contact with us in case of necessary absence for the convenience and the safety of your child.  Thank you.
Attendance continued
OREGON LAW (ORS)
339.010 School attendance required; age limits. Except as provided in ORS 339.030, all children between the ages of 7 and 18 years who have not completed the 12th grade are required to attend regularly a public full-time school of the school district in which the child resides. 


339.020 Duty to send children to school. Except as provided in ORS 339.030, every person having control of any child between the ages of 7 and 18 years who has not completed the 12th grade is required to send such child to and maintain such child in regular attendance at a public full-time school during the entire school term.

339.065 Estimates of attendance; irregular attendance; excused absences. (1) In estimating regular attendance for purposes of the compulsory attendance provisions of ORS 339.005 to 339.030, 339.040 to 339.125, 339.137, 339.420 and 339.990, the principal or teacher shall consider all unexcused absences. Eight unexcused one-half day absences in any four-week period during which the school is in session shall be considered irregular attendance.


(1) An absence may be excused by a principal or teacher if the absence is caused by the pupil’s sickness, by the sickness of some member of the pupil’s family or by an emergency. A principal or teacher may also excuse absences for other reasons where satisfactory arrangements are made in advance of the absence.

(Students who exceed 08% absentee rate will have their attendance scrutinized by Ponderosa Administrative staff.)


(2) Any pupil may be excused from attendance by the district school board for a period not to exceed five days in a term of three months or not to exceed 10 days in any term of at least six months. Any such excuse shall be in writing directed to the principal of the school which the pupil attends. 

339.990 Penalties. Violation of ORS 339.020 or the requirements of ORS 339.035 is a Class C violation


TRUANCY

The district believes irregular attendance is one of the factors associated with student failure and frustration with the school experience. A fundamental purpose for insisting on punctual, regular school attendance is to help each student develop habits of responsibility. With these beliefs in mind, the district will develop procedures that foster a partnership with parents in the early detection of truancy, related counseling and appropriate consequences. These procedures will be published annually for students and parents. Truancy is defined as absence from school without permission.
CHANGE OF ADDRESS OR PHONE NUMBER

It is vitally important that we have current addresses, phone numbers, places of parent employment, and emergency phone numbers for all of our pupils.  Please contact the school office if any of this information changes during the school year.  Also make contact with the office if you do not receive the newsletter or other announcements that are mailed periodically.

NEWSLETTERS

A newsletter will be mailed in August, November, February, and May to each family in order to keep you informed of the happenings and activities occurring at Ponderosa.  Do not hesitate to contact us if you have ideas or suggestions regarding the content of the newsletters.
E NEWSLETTER
An E newsletter will be sent out three to four times a month to help keep parents and constituents of Klamath Falls City Schools District informed on current events at Ponderosa.
STUDENT FEES, FINES AND CHARGES
No student will be denied an education because of his/her inability to pay supplemental charges.  However, no student is exempt from charges for lost or damaged books, locks, materials, supplies and equipment.  In accordance with the law and with Board policy, the District shall withhold the grade reports, diploma and records of any student or former student who owes $50 or more.  Such records may also be withheld for any student or former student who owes less than $50.  Documents withheld will be released upon payment of the debt.  If the debt exceeds $50.00, the district may send the debt to a collection agency for collection.  Prior to sending the debt to a collection agency the district must give written or oral notice to the student and the parent or guardian of the student.
Student fees, with the exception of cafeteria charges, will be collected in the main office.  

· The PE lock rental fee provides locks for students’ PE lockers.   

· A PE uniform is required.  Tennis shoes, socks, and the uniform will be worn for PE. (NOTE: PE uniforms are not to be worn at any time other than during PE class or school sports practices.)  

· The student activity fee is optional and allows student’s entrance to assemblies, dances, and other activities without additional charge.  This fee assists us in financially supporting many of our extracurricular activities. 

· The athletic participation fee is used to defray the cost of the activity bus which runs every day after practice. It must be paid prior to the first practice session for that sport.  

· In addition to these fees, students who complete special projects in Art, Family/Consumer Studies, or Industrial Art may be charged with the cost of the special materials. 

The fees for the 2009-2010 school year are:


PE Lock Rental Fee (Required)……………………………….………………….......4.00


PE Uniform (Required)………….………………………………………………… ...16.00


Daily Agenda (Required)……………… ………………………………..………….....4.00


Student Activity (Optional)……………………………………………………………..5.00


Yearbook (optional)…………………………………………………………………...25.00


Athletic Participation Fee (per sport - payable prior to the first practice of each sport)………………75.00

CARE OF SCHOOL PROPERTY BY STUDENTS

It is each student’s responsibility to show respect for all school property.  Any student who willfully damages or defaces school property will be disciplined and charged restitution for costs related to his/her acts.

TEXTBOOKS

Students are expected to take good care of textbooks.  These books are loaned to the student by our school district and the student must assume full responsibility for the care of these books.  Loss of books due to theft or other circumstances will not be accepted as an excuse for nonpayment.  The student must pay for any lost book before another will be issued to him/her.  If the book is found and returned, a refund will be made.  If a book is damaged, the student will be required to pay a damage charge depending upon the condition of the book when it was issued.  A student’s obligation to take care of book repayment costs will remain with the student from year to year. 
SCHOOL PICTURES

School pictures will be taken on September 4th. Information will be distributed to students prior to that date regarding prices of the packages available.  Pictures will be taken of all students but payments must be made to the photographer at the time photos are taken if packets are being purchased.  Retakes or refunds will be made if the pictures are unsatisfactory.  Retakes will be taken on November 3, 2009.

PONDEROSA SCHOOL ADVISORY COMMITTEE

The Ponderosa School Advisory Committee serves as a communication bridge between parent, school, and the school board regarding the concerns and feelings of those living in our attendance area.  They work closely with the school, parents, and patrons.  Parents are invited to attend the committee meetings, which are held on a monthly basis.  Parents should feel free to contact any of the members as desired.  Members are chosen from interested parents in each of the five elementary schools in the district.  Current School Advisory committee members’ names and phone numbers are listed in the beginning portion of this handbook.

SCHOOL CLOSURE

Occasionally the weather in Klamath County requires us to take some special action as to school closures and early dismissal.  The following is our plan to let you know when school will not be held as regularly scheduled.
If it is necessary to close school due to bad weather, announcements will be made over the local TV and radio stations listed below after 6:00 a.m.

If it is necessary to dismiss school early due to bad weather, announcements will be made on the same local TV and radio stations periodically throughout the day as soon as a decision is made.

Please do not telephone the stations, the school, or the school district office.  Arrangements have been made with the stations to broadcast the information to you.

KLAD Radio 960


KAGO Radio 1150


KFLS 1450

KOTI TV Channel 2


KDKF TV Channel 31 (Cable Channel 12)
Student Dress and Grooming** JFCA
Responsibility for dress and grooming rests primarily with students and their parents.  However, the district expects student dress and grooming to meet standards which ensure that the following conditions do not exist:

1. Disruption or interference with the classroom learning environment;

2. Threat to the health and/or safety of the student concerned or of other students; and

3. Dress of an embarrassing or sexually offensive nature.

Students who represent the school in a voluntary activity may be required to conform to dress and grooming standards approved by the superintendent and may be denied the opportunity to participate if those standards are not met.

PONDEROSA JUNIOR HIGH SCHOOL STUDENT APPEARANCE 
· Hats, gloves or bandanas are not to be worn by students during school hours and must remain in the student’s locker until dismissal at the end of the day.  
· Clothes which are disruptive to the learning process, are obscene, advertise drugs, alcohol or tobacco are not allowed. Students cannot wear anything that can be used as a weapon, or is potentially dangerous.
· Clothing which bears profane or inflammatory language or images is not allowed.

· These policies apply during all extracurricular activities.
CLOSED CAMPUS

All Ponderosa students are expected to remain at the school, either in the building or on the grounds, from the time of arrival to the time of dismissal at the end of the school day.  Students may leave during the school day only with a parent or by other prior arrangements made by a parent.
VISITORS AND GUESTS

Parents are always welcome, and in fact, encouraged to visit school. It is advisable to call ahead so you can be assured of visiting a class or activity in which you have a particular interest. All visitors must check in at the main office and be issued a visitor’s tag.  We do not allow visiting students to attend school with our pupils.  It is disruptive to the learning situation to have children in a classroom who do not attend the school. 
CAFETERIA
Both breakfast and lunch are offered at Ponderosa Junior High School.  Breakfast will be served in the classroom (BIC) at no charge to any student who wishes to eat.  Lunch offers a variety of nutritious entrees and side dishes which includes a mini fruit and vegetable bar.  The “cash only” snack bar, has a variety of healthy choice options including sandwiches, frozen soft-serve yogurt, juices, milk, and water.

Klamath Falls City Schools has adopted the policy of “offer versus serve” option for breakfast and lunch.  Under this option students may refuse one food item of  three items offered at breakfast and up to two food items of five offered at lunch.
Junior high school students should be responsible for notifying parents that their meal accounts are low and in need of funds.  No charging will be allowed at the junior high and elementary school level; however, if a student does not have money for a meal, they will be allowed to have a regular meal for up to five (5) days.  At least one verbal and/or written notification shall be provided to parents after one alternative meal prior to denying meals for exceeding the district’s charge limit.  Parents will be required to reimburse the schools for any meal expenses incurred.  To monitor their student’s meal accounts, the school cafeteria or Food and Nutrition Office will notify parents of students of the meal account balances weekly.  Parents can make arrangements in advance for payment of meals with the cafeterias or Food and Nutrition Department, i.e. making payments to coordinate with parental pay schedules.
Payment of negative balances must be paid to the school cafeteria or the Klamath Falls City Schools’ Food and Nutrition Department by the 5th of each month.
PRICING
Student Lunch
$2.25 (subject to change)
Adult Lunch

ala carte

Extra Milk

$.40
FREE AND REDUCED MEALS
Applications for free and reduced price meals are sent home with each child.  These forms may also be picked up in the school office.  Applications are available throughout the school year for families whose financial situation changes.  Families who submit an application for free or reduced price meals will be notified in writing of the status of the applications.  Please note that parents are responsible for the cost of all meals before notification of the child’s meal status.
IMMUNIZATION OF STUDENTS
No student will be allowed to enroll or continue school attendance without first presenting evidence of compliance with Oregon Revised Statutes and Oregon Administrative Rules requiring immunization.
MEDICATION AT SCHOOL
When directed by a physician or other licensed health care professional, students grades 5-12 will be allowed to self administer medication.  A medical protocol regarding each student who self administers medication will be developed, signed by a physician or other licensed health care professional and kept on file.  Permission for self-administered medication may be revoked at any time if the student violates policy or medical protocol.  In most circumstances the protocol will include adult supervision.
HEALTH EMERGENCIES

Ponderosa shares a nurse with several other schools. During the time when the nurse is not available, only very minimal first aid treatment is given. Parents will be called if students become ill or are injured and cannot remain in class for the remainder of the day. It is essential that we have a phone number where parents can be reached as students must remain in class until someone is contacted and arrives to take them home.  Whenever possible, medication should be given at home.  However, the District understands that there are students who need medication during school hours. In order for school staff to administer medication and remain compliant with the current state law, the parent/guardian is required to complete the following steps:

1. Fill out and sign a parent/guardian permission form listing medication, dose, time and any special directions.  Medication cannot be administered without a parent/guardian signature.  Forms are available at the school office.

2. All prescription medication sent to school must be in the original container with a current prescription label that states student’s and doctor’s names and with directions clearly marked.

3. All over-the-counter medication, e.g., Tylenol or cough syrup, etc. must be in its original container accompanied by parent’s/guardian’s special instructions.
A new parent/guardian permission form and new written physician instructions and signature need to be filled out with any change in medication or start of a new medication.  The school must be updated on any changes. The medication will be given by a school employee designated by the school administrator.  The designated employee will receive instruction and supervision by the school district nurse.  ALL MEDICATIONS BROUGHT OR SENT TO SCHOOL FOR A STUDENT’S USE MUST BE KEPT IN THE STUDENT AFFAIRS OFFICE. THIS INCLUDES BOTH PRESCRIPTION AND OVER-THE-COUNTER DRUGS. The medication will be dispensed from that office according to the written instructions that must accompany it.

ACCIDENT INSURANCE

Accident insurance is available to all pupils enrolled at Ponderosa.  Information will be distributed on the student’s first day of school. This policy will meet the requirements of our district-mandated athletic insurance requirement. Please study the materials carefully; this is a limited policy providing assistance in the case of injury.  All accidents must be reported immediately.  Claim forms are issued from the school office.  Inquiries concerning the plan should be directed to the agent at

541-882-5507.

POSTERS AND SIGNS

All posters and signs must be approved by an administrator before being displayed in a designated area unless special permission is granted to display elsewhere.

STUDENT SKATEBOARD/ROLLERBLADE/SCOOTER USE
Due to the inherent dangers both to participant and nonparticipant, combined with the potential liability assumption, the use of skateboards/rollerblades/scooters or similar devices on district grounds is not allowed. However, if students do use skateboards as a means of transportation to school, they will be allowed to store their skateboard in one of the skateboard racks that are in place at the district schools. As previously mentioned, students will not be allowed to use skateboards while on school grounds and will dismount and carry their skateboard to the skateboard rack for proper storage. If participants use skateboards/rollerblades/scooters on school grounds, they will be confiscated by school authorities and placed in the principal’s office for parents to retrieve.
LOCKERS AND PERSONAL ITEMS

Each student is provided a locker with a combination lock.  These are to be used for coats, books, and necessary school supplies.  In order to secure each student’s belongings, certain rules must be followed.

A. There can be NO locker sharing.  Each student must use only the locker that he/she is assigned and students are urged not to tell anyone else their combination.

B.
Do not put anything in lockers except necessary school items.  Personal belongings such as electronic games, MP3, IPOD, (music devices), CD players, laser lights, cameras, jewelry, or extra money need to be kept at home.
C.
Lockers are assigned to the student but remain the property of the school district.  If necessary, school officials may go into a locker to remove unsafe or illegal objects or to recover stolen property.  Students will be held accountable for whatever is in their locker.

Items considered dangerous or distracting will be taken away and returned only to parents.  Students are requested to leave such things at home.

PERSONAL COMMUNICATION DEVICES (JFCEB)

Student possession or use of personal communication devices, such as pagers and cellular phones in district facilities during the school day and while the student is in attendance at district-sponsored activities, is approved under strict guidelines as long as they are not a material disruption to the school and learning process. A “personal communication device" is a device that emits an audible signal, vibrates, displays a message or otherwise summons or delivers a communication to the possessor of the device. Phones or devices shall be used for the safety or well-being of the student while on district property or while commuting between home and school. Students in possession of personal communication devices not authorized as provided in this policy, or in violation of conditions for authorized possession or use, are subject to disciplinary action or loss of privilege. Devices shall not be on during class time. (Note: Because a school phone is provided free of charge for students’ emergency use, it will be a requirement that cell phones and beepers be turned off and left in the student’s locker upon arrival at school and removed only at the time of departure for the day.)  Students will be permitted to bring laptop computers and personal digital assistants to school to use in the instructional process. Use of such equipment will be restricted for classroom or instructional-related activities only. These devices shall not be used as a medium of personal communication in class.
BACKPACKS AT PONDEROSA
Backpacks are allowed at Ponderosa, but must be kept in the student's locker until the end of the school day.  Several factors led to putting this policy in place. The congestion in the classrooms caused by the large, heavy backpacks carried by the majority of our students has become a safety issue, as well as causing a distraction in classes. In addition, there is also a concern about the potential harm that could come from students carrying so much weight on their backs and shoulders.  Since the policy became effective it immediately made a huge difference in the ease of movement for students and staff in the classrooms, halls, and offices.
SHARPIES/PERMANENT MARKERS
Ponderosa Junior high does not allow sharpies or permanent markers in school.
PONDEROSA JUNIOR HIGH SCHOOL STUDENT COUNCIL

Our student council is made up of  elected officers.  Officers are elected at the beginning of each semester.  The student council meets on a regular basis and plans activities throughout the year under the supervision of the Ponderosa Activities Director.
PONDEROSA MEDIA CENTER

Ponderosa has a library/media center for the use of the students and staff.  Materials may be checked out for one to two weeks. Special arrangements must be made with the media specialist for a different checkout period. Students may check out as many as three books at a time for recreational reading. Up to seven or eight books may be checked out at one time for research and report purposes. Renewals may be made by bringing the materials back to the center and renewing them.  There is no overdue charge for materials not returned on time; however, student checkout privileges will be suspended until the materials are returned or arrangements have been made between the school staff and the parent.

Materials checked out of the media center are the responsibility of the borrower.  It is strongly recommended that borrowers refrain from loaning the materials to others, as the borrower remains responsible until the materials are checked back in to the media center.  Any borrower whose materials are returned damaged (pencil, pen, crayon, ripped pages, etc.) will be billed for that damage at the discretion of the media specialist.  Any patron whose materials are lost or damaged beyond repair will be billed for the replacement cost of the materials.  Reminders will be given to the patron for overdue books.  If any patron has overdue materials for longer than one month, his/her parent or guardian will receive an overdue notice.    If no response is received within two weeks, the student will only be allowed to check out books off of the DEMO cart.
TRANSPORTATION OF STUDENTS

Bus schedules are available in the school office or by calling the District Transportation Office at

883-4716. Students who ride to a school-sponsored activity, such as ball games, must return home by the same bus.  The only exception is when students are released directly to the custody of the parents after the activity or when prior written arrangements between parents and the building administration have been made.  It is important that students are aware of the following regulations governing students riding school buses in the State of Oregon;

1.
Students being transported are under authority of the bus driver.


2.
Fighting, wrestling, or boisterous activity is prohibited on the bus.


3.
Students shall use the emergency door only in case of emergency.


4.
Students shall be on time for the bus both morning and evening.

5.
Students shall not bring animals, firearms, weapons, or other potentially hazardous material on the bus.


6.
Students shall remain seated while bus is in motion.


7.
Students may be assigned seats by the bus driver.

8.
When necessary to cross the road, students shall cross in front of the bus or as instructed by the bus driver.


9.
Students shall not extend their hands, arms or heads through bus windows.

10.
Students shall have written permission, approved by principal or vice-principal to leave the bus at a stop other than at home or school, or to ride a different bus.


11.
Students shall converse in normal tones; loud or vulgar language is prohibited.


12.
Students shall not open or close windows without permission of driver.

13.
Students shall keep the bus clean, and must refrain from damaging it.


14.
Students shall be courteous to the driver, to fellow students, and passersby.

15.
Students who refuse to promptly obey the directions of the driver or refuse to obey regulations may forfeit their privilege to ride the buses.

STUDENT TRANSPORTATION IN PRIVATE VEHICLE - EEAE
Transportation of students will be by the district’s transportation system or by a district employee’s vehicle, properly insured, except as provided below.
Parents, employees and other designated adults may be permitted to use private vehicles to transport students other than their own on field trips or other school activities if the following conditions have been meet prior to the activity:

1. The school administrator has approved the activity;

2. A permission slip signed by the student’s parent(s) has been received by the principal or his/her designee, granting permission for the student to participate in the field trip/activity and to ride in a privately-owned vehicle.

3. The parents, employee or other adult driving the vehicle is properly licensed to drive and has provided proof of insurance.  Such insurance shall meet or exceed minimum requirements as established by the state of Oregon and as set by the district.
4. The vehicle contains an adequate number of seat restraints, including when applicable, a child safety system for a child who weighs less than 40 pounds, regardless of age, and the adult driver requires their use.  The child safety system must elevate the person so that a
STUDENT TRANSPORTATION IN PRIVATE VEHICLE – EEAE continued
safety belt or safety harness properly fits the individual and meets the minimum standards and specifications of law.  A person who weighs over 40 pounds and who is under four feet nine inches and under eight years of age must be properly secured with a child safety system that elevates the person so that a safety belt or harness properly fits the person.  A person who is taller than four feet nine inches or eight years of age or older must be properly secured with a safety belt or harness that meets the requirements under ORS 815.055.  Training in the proper installation and use.
FIELD TRIPS AND SPECIAL EVENTS**
Discretionary trips for organizations that are not national affiliates shall be planned during school break times and not during class time.  All trips must be planned and approved by the Superintendent by November 1st of the school year in which the travel will take place.

COUNSELING

The guidance and counseling program at Ponderosa is an essential and integral part of the total education process.  This program complements the classroom instruction.  It is an organized effort by the school to provide learning experiences to help students develop values and attitudes toward responsible individual behavior that is essential in a free society.  Concern for the student as a person is our best approach to more effective academic learning.  The staff believes that teachers and counselors are co-workers for more effective education.  The complexity of the teacher’s role is increasing and every means for supporting and providing specialized assistance must be made.  It is the guidance and counseling department’s intent to provide sequential activities to assist students, teachers, and parents in the following areas:


A.  Students



1.  Developing decision-making skills



2.  Obtaining information about self



3.  Understanding opportunities and alternatives in the educational program



4.  Setting career and educational goals



5.  Accepting increasing responsibilities for one’s actions



6.  Developing skills in interpersonal relations



7.  Utilizing school and community resources


B.  Teachers



 Increase staff interaction related to guidance and counseling needs of students


C.  Parents



 Increase parental involvement with their students in school-related matters

Parent/staff conferences can be an effective tool in the counseling process and will be utilized.  Every effort will be made to provide the experiences and assistance needed in order for each student to continue his/her emotional and social development.  Mrs. Rupp, our counselor, is willing to assist you whenever possible.  Please call 883-4740 to arrange a meeting.

SCHOOL RESOURCE OFFICER

Through a Federal grant, Ponderosa has the full-time services of a School Resource Officer (SRO). The officer is a member of the Klamath Falls City Police Department and will work in collaboration with the city schools for the purpose of:

· Enforcing laws (when applicable)

· Conducting law-related workshops/presentations for the students, faculty and parents
· Counseling/Mentoring students

· Working with students and parents on attendance
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ACTIVITIES PROGRAM

Ponderosa offers a variety of activities and extracurricular activities in which all students are encouraged to participate.

Activities:  Students will be able to participate in activities involving student council, school assemblies, and music contests for both choral and instrumental groups.

Extracurricular Activities:  Students will be able to participate in Jazz Band, club groups, athletic programs, Grand Honor Society, as well as school dances. Only Ponderosa students may attend these dances. 
Dances and reward parties are for Ponderosa students who attend school four or more periods per day, and are in “good standing” (no detentions or disciplinary actions pending the day of the activity) at Ponderosa.
Our athletic program includes volleyball, football, wrestling, basketball, and track.  A parent permission form, physical examination, and evidence of insurance are required of all students before participation in sports.  Students must also have paid their $4.00 PE lock rental fee prior to participation in school athletics. Students must pay a $75.00 athletic participation fee for each sport in which they wish to participate.  An activity bus is available on a daily basis, leaving school at 5:30 p.m. for students participating in school athletics.

STUDENT ORGANIZATIONS

Student organizations will be encouraged when they meet the criteria of contributing to learning. Such organizations will operate within the framework of the law, Board policy, administrative rules and the parameters of the learning program. When such organizations contribute to the learning environment, their establishment and operation will be facilitated by district staff and through the use of district resources.  The building principal will develop general guidelines for student organizations consistent with district policies and procedures. Among other provisions, such guidelines will require the assignment of at least one faculty advisor to each student organization.
Those students involved in any of these activities will be expected to maintain our Extracurricular Participation Policy that is shown on the next page.

Extracurricular Participation Policy 

Academics:  “No Failure” policy for all extracurricular activities.
The activities director will run a grade check at the end of the 2nd, 4th, and 6th week of each athletic season.  If, at the time of the grade check, a student is failing one or more classes, he/she will be placed on a one-week probationary period immediately.

1.  During the probationary period the student may continue to participate in all extracurricular                            activities that may occur that week.

2.  On Thursday of the probationary week, the athletic director will check on grades with teachers to determine eligibility.  



a.  If there are F’s on the report, the student becomes ineligible for one more week.

b.  If the student is not passing all classes he/she will be ineligible to participate in any events/games; however, practices/rehearsals are allowed.

c.  The student will be allowed only one probationary period per sport season or extracurricular activity.

Citizenship:  Student behavior is expected to be excellent for all students.  If a student has school discipline obligations pending as of 8:00 a.m. the day of a scheduled activity or extracurricular event, he/she may not participate.  Students will not be allowed to “negotiate” any obligation the day of the event.  Students serving suspensions are prohibited from attending school functions during the suspension period.  Students who have been assigned PASS room may not participate in extracurricular activities while the obligation is pending.

Attendance: In order to participate in our extracurricular activities, a student must be in attendance at school for a minimum of half of the day of the event.  

We will expect our students to be good representatives of Ponderosa while attending or participating in extracurricular activities.  All of the normal rules of student conduct will apply.  In addition, some special regulations will apply to those attending games, concerts, and dances.


1.  Appropriate dress is required.

2.  Once a student has left the activity, he/she will not be readmitted.

3.  Any student who abuses activity privileges may be excluded from future events.

4.  All school policies, including those regulations relating to alcohol, tobacco, drugs, and weapons are in effect.

Ponderosa Junior High School

Dance Procedures

Students attending a school-sponsored dance at Ponderosa will be expected to adhere to the following rules:

1. Dress appropriately. The school dress code addressed earlier in this handbook is enforced at school dances.

2. Act appropriately.
3. Admission for each dance is $3.00 at the door. If an activity sticker is purchased ($5.00), admission is free.

4. No drinks in the large gym.
5. Come to the dances to see others, be seen by others, visit/socialize, and, of course, – dance.

6. ONLY Ponderosa students are allowed at the Pondo dances….no guests – no exceptions.

7. Once you come to the dance, you may not leave until it is over or a parent/guardian comes to pick you up.

8. Students who have unresolved discipline issues will not be allowed to attend extracurricular activities.

DISCIPLINE POLICY

Despite our efforts, it is a reality that a small percentage of students present a discipline problem in the school.  Schools typically have prescribed methods of dealing with some problems and Ponderosa is no exception.  We believe it is important that students and parents alike become aware of our policies and we would like to specifically address some of these areas.

STUDENT BEHAVIOR CODE
Unexcused Absences or Tardies
Detention and possible suspension will result if the student is not excused by the parent within a day of his/her return to school.
Insubordination/Insolence/Fighting

Insubordination means disobeying teachers or staff members; not following instructions in regard to conduct; or in any way by actions or words, showing a defiant attitude. Insolence is being contemptuous or vulgar in behavior or language. Fighting will not be tolerated. All three are cause for suspension.

Vandalism/Theft 

Destruction of school property or theft against school, teachers, or students may result in suspension, and the proper law authorities may become involved.

Conduct at Student Assemblies

Attendance at assemblies is a privilege. Student behavior should be polite and courteous at all times. Students who display inappropriate behavior or noises will be asked to leave the program and may be restricted from attending future events.

Classroom Disruptions
Students who are disruptive to the learning environment will be disciplined.
As students enter new classes at the first of each semester, teachers will explain inappropriate behavior and students will be expected to refrain from such behavior.  Should disruption occur in the classroom, the offending student can expect to receive a detention.  In cases when the behavior becomes a greater problem, a referral to the vice-principal, parent contact, and further disciplinary action can be expected.

Fighting/Threatening/Verbal and/or Physical Assault/Weapons
Students who fight with, threaten and/or verbally and/or physical assault other students may be suspended.

If this behavior continues, suspensions for greater lengths of time will occur. If attempts at solving the problems - counseling, suspensions, and parent involvement are unsuccessful and the fighting continues, a recommendation to the school board for expulsion will be made.  Students in possession of any item which may be construed as a weapon will be subject to disciplinary action which may include suspension or expulsion from school. 

Discipline of Disabled Students
When considering student disciplinary procedures that may result in removal of the student, the district follows all special education procedures and ensures the parent and the student are afforded the procedural safeguards of the Individuals with Disabilities Education Act (IDEA).  See District Policy Code JGDA/JGEA

STUDENT BEHAVIOR CODE CONTINUED
Harassment

“Harassment, intimidation or bullying” means any act that substantially interferes with a student’s educational benefits, opportunities or performance, that takes place on or immediately adjacent to school grounds, at any school-sponsored activity, on school-provided transportation or at any official school bus stop, and that has the effect of: (1) Physically harming a student or damaging a students property; (2) Knowingly placing a student in reasonable fear of physical harm to the student or damage to the student’s property; or (3) Creating a hostile educational environment.

Harassment includes, but is not limited to, harassment on the basis of race, religion, sex, national origin, disability, parental or marital status, age or sexual orientation.  Harassment on the basis of race, religion, sex, national origin, disability, parental or marital status, age or sexual orientation means conduct of a verbal or physical nature that is designed to embarrass, distress, agitate, disturb or trouble employees. (District Policy JBA/GBN, GBN/JBA).

Alcohol/Drugs
Students who are in possession of alcohol or illegal drugs will be suspended and may be recommended for  EXPULSION from school.  When considering disciplinary action for a child with disabilities, the district must follow the requirements of Board Policy JGDA/JGEA – Discipline of Disabled Students, including those involving functional behavioral assessment, change of placement, manifestation determination, and an interim alternative educational setting.
Tobacco
Clothing, bags, hats and other personal items used by staff and students to display, promote or advertise tobacco products are prohibited on district grounds, at school-sponsored activities or in district vehicles.  Tobacco advertising is prohibited in all school-sponsored publications in all school buildings and at all school-sponsored events.  District acceptance of gifts or funds from the tobacco industry is similarly prohibited.  The district will not contract with other public or private alternative schools that allow student tobacco use on campus.

Alcohol

The district prohibits the sale or distribution, use and/or possession of alcoholic beverages by students

using district facilities to include all buildings, grounds and vehicles for which the district has jurisdiction.

This policy will be in effect 24 hours per day and is meant to include all school activities whether on

district property or not. Possession of alcoholic beverages, as it applies to students, shall be defined as the

acceptance or consumption of a container of alcoholic liquor, or any portion thereof or a drink of such

liquor. This means a student may not consume alcoholic beverages at home or otherwise while under a

parent or guardian’s jurisdiction and then return to district property or district activities while a detectable

level of said alcoholic beverage remains in the student’s body.

Violation of this policy will result in immediate suspension with a possible recommendation for expulsion

from school for at least the remainder of the current semester. An attempt will be made to notify parents or

guardians and the student may be referred to the proper law enforcement agencies.

If possession or use occurred near or on school grounds, disciplinary action may include removal from any

or all extracurricular activities and/or forfeiture of any school honors or privileges (e.g., valedictorian,

salutatorian, student body, class or club office positions, senior trip, prom, graduation ceremonies and

activities, etc.)
Substance/Drug Abuse

The district prohibits the sale or distribution, use and/or possession of all controlled substances by students using school facilities to include all buildings, grounds and vehicles for which the district has jurisdiction.  This policy will be in effect 24 hours per day and is meant to include all school activities whether on school grounds or not. A controlled substance is any drug as defined by the Controlled Substances Act including, but not limited to, marijuana, cocaine, opiates, amphetamines and phencyclidine (PCP). As used in this policy, unlawful drug also means possession, use, sale or supply of prescription and nonprescription drugs in violation of Board policy JHCD - Administering Noninjectable Medicines to Students and any accompanying administrative regulations.

Students found in possession of any controlled substance and/or related drug paraphernalia will have such items confiscated and turned over to appropriate authorities. Drug paraphernalia is any equipment, products and materials of any kind which are marketed for the use or designed for the use in manufacturing, compounding, producing, processing, preparing, analyzing, packaging, storing, containing, concealing, injecting, ingesting, inhaling or otherwise inducing a controlled substance or intoxicant into the human body. Possession of controlled substances, as it applies to students, shall be defined as the acceptance or ingestion by swallowing, inhaling or injecting into a person’s body a controlled substance.  This means students may not accept controlled substances or ingest controlled substances and then return to district property or district activities while a detectable level of said substances remain in their body.

Violation of this policy will result in the immediate suspension with a possible recommendation for

expulsion from school for at least the remainder of the current semester. An attempt will be made to notify parents or guardians and the student may be referred to the proper law enforcement agencies.

If possession or use occurred near or on school grounds, disciplinary action may include removal from any or all extracurricular activities and/or forfeiture of any school honors or privileges (e.g., valedictorian, salutatorian, student body, class or club office positions, senior trip, prom, graduation ceremonies and activities, etc.).
HARASSMENT
Harassment by a district employee or a student of a district employee, student, Board member or third party will not be tolerated in the district. Harassment by Board members or third parties not subject to district control of the district employee or a student is also prohibited. “Third parties” include, but are not limited to, school volunteers, parents, school visitors, service contractors or others engaged in district business, such as employees of businesses or organizations participating in cooperative work programs with the district and others not directly subject to district control at interdistrict and intradistrict athletic competitions or other school events. “District” includes district facilities, district premises and nondistrict property if the person is at any district-sponsored, district approved or district-related activity or function, such as field trips or athletic events where students are under the control of the district or where the person

is engaged in district business.
SEXUAL HARASSMENT
Sexual harassment of students and staff shall include, but is not limited to, unwelcome sexual advances, requests for sexual favors and other verbal, nonverbal, or physical conduct of a sexual nature when:

1. The conduct or communication has the purpose of effect of demanding sexual favors in exchange for benefits;

2. Submission to or rejection of the conduct or communication is used as the basis for educational decisions affecting a student or employment or assignment of staff; or

3. The conduct or communication is so severe, persistent or pervasive that it has the purpose or effect of unreasonably interfering with a student’s educational performance or with an employee’s ability to perform his/her job; or creates an intimidating, offensive or hostile educational or working environment. Relevant factors to be considered will include, but not be limited to, did the complainant view the environment as hostile; was it reasonable to view the environment as hostile; the nature of the conduct; how often the conduct occurred and how long it continued; age, sex and conduct of the complainant; whether the alleged harasser was in a position of power over the person subjected to the harassment; number of individuals involved; age of the alleged harasser; where the harassment occurred; and other incidents of sexual harassment in the district involving the same or other students or staff.

HARASSMENT
“Harassment, intimidation or bullying” means any act that substantially interferes with a student’s educational benefits, opportunities or performance, that takes place on or immediately adjacent to school grounds, at any school-sponsored activity, on school-provided transportation or at any official school bus stop, and that has the effect of: (1) Physically harming a student or damaging a students property; (2) Knowingly placing a student in reasonable fear of physical harm to the student or damage to the student’s property; or (3) Creating a hostile educational environment.

Harassment includes, but is not limited to, harassment on the basis of race, religion, sex, national origin, disability, parental or marital status or age. Harassment on the basis of race, religion, sex, national origin, disability, parental or marital status or age means conduct of a verbal or physical nature that is designed to embarrass, distress, agitate, disturb or trouble employees. “Intimidation” includes, but is not limited to, any threat or act intended to tamper, substantially damage or interfere with another’s property, cause substantial inconvenience, subject another to offensive physical contact or inflict serious physical injury on the basis of race, color, religion, national origin, or other perceived characteristic of the student. “Menacing” includes, but is not limited to, any act intended to place a school employee, student or third party in fear of imminent serious physical injury. Other types of harassment may include, but not be limited to, jokes, stories, pictures, touching, comments or objects that are offensive, tend to alarm, annoy, abuse or demean certain protected individuals and groups.

Any student or employee who has knowledge of conduct in violation of this policy, or feels he/she is a victim of harassment, must immediately report his/her concerns to the building principal, compliance officer or superintendent or his/her designee, who have overall responsibility for all investigations. A student may also report concerns to a teacher, counselor or school nurse, who will promptly notify the appropriate district official, unless to do so would violate a communication protected by Oregon Statutes, Oregon Administrative Rules or district policy.

The initiation of a complaint in good faith about behavior that may violate this policy shall not adversely affect the educational assignments or study environment of a student complainant or any terms or conditions of employment or work environment of the staff complainant. There shall be no 
HARASSMENT CONTINUED
retaliation by the district against any person who, in good faith, reports, files a complaint or otherwise participates in an investigation or inquiry of harassment. The district will not tolerate an employee or a student retaliating against a complainant. Additionally, the district may report individuals in violation of this policy to law enforcement officials. Licensed staff, staff registered with the Teacher Standards and Practices Commissions (TSPC) and those participating in practicum programs, as specified by Oregon Administrative Rules, shall be reported to TSPC.

All complaints about behavior that may violate this policy shall be promptly investigated in accordance with the district’s Harassment Complaint Procedure, GBN/JBA-AR. If a violation is found to have occurred, appropriate corrective action will be taken by the district to stop the harassment, prevent its recurrence and address negative consequences. Students in violation of this policy shall be subject to discipline up to and including expulsion and/or counseling or harassment awareness training, as appropriate. Employees in violation of this policy shall be subject to discipline up to and including dismissal and/or additional harassment awareness training, as appropriate. Other individuals whose behavior is found to be in violation of this policy shall be subject to appropriate sanctions as determined and imposed by the district.

The superintendent or his/her designee shall ensure appropriate periodic harassment training awareness or information is provided to all supervisors, staff and students, and that annually, the name and position of district officials responsible for accepting and managing harassment complaints, business phone numbers, addresses or other necessary contact information is readily available. This policy, as well as the compliant procedure, will be made available to all students, parents or students and staff (in student/parent and staff handbooks). The district’s policy shall be posted in all (grades 6 through 12) schools. Such posting shall be by a sign of at least 8.5 by 11 inches.
School Computer and Internet Use

Computers are available for students to use at school for school-related purposes.  A signed Acceptable Use Agreement is REQUIRED of all students using the Internet while at school.  Klamath Falls City Schools incorporates filtering software on all computers.  However, no filtering software is perfect and responsibility also rests with the student to use the Internet appropriately. 

Students who use the Internet for non-educational purposes will have their Internet privileges revoked for a minimum for one week.  Students who attempt any hacking, virus planting, or vandalism on school computers or networks will face severe disciplinary action that may include suspension or expulsion.

	 
	 
	First Occurrence
	Second Occurrence

	Category
	Offense
	Access
	Minimum Time
	Access
	Minimum Time

	A
	Student records
	White list
	2 weeks
	No Internet
	4 weeks

	
	Non-approved activity
	White list
	2 weeks
	No Internet
	4 weeks

	
	Bypass
	White list
	2 weeks
	No Internet
	4 weeks

	
	Browser
	White list
	2 weeks
	No Internet
	4 weeks

	
	Personal profiles
	White list
	2 weeks
	No Internet
	4 weeks

	
	Porn (soft)
	White list
	2 weeks
	No Internet
	4 weeks

	
	Downloads
	White list
	2 weeks
	No Internet
	4 weeks

	
	Email
	White list
	2 weeks
	No Internet
	4 weeks

	
	Block monitoring
	White list
	2 weeks
	No Internet
	4 weeks

	B
	Sharing passwords
	White list
	4 weeks
	No Internet
	9 weeks

	C
	Restricted CPU
	Acct. disabled
	2 weeks
	Acct. disabled
	9 weeks

	D
	Secure info
	Acct. disabled
	18 weeks
	Suspension/Expulsion
	3 days

	E
	Porn (hard)
	No Internet
	18 weeks
	No Internet
	1 year

	F
	Vandalism, theft
	Suspension/ Expulsion
	3 days 
+ restitution
	Expulsion
	 

	
	Hacking, interference
	Suspension/ Expulsion
	3 days 
+ restitution
	Expulsion
	 


Multiple offenses receive the most severe punishment.

Second offense at a higher category receives that first offense penalty.

Second offense at a lower category receives that second offense penalty.

After the second offense, suspension or expulsion may result.

Computer use is a Privilege, NOT A RIGHT!
Internet use is monitored and a permanent record is kept.

SECRET SOCIETIES - GANGS (District Policy JFCE - JFCEA)

The school board has determined that the presence of gangs and gang activities can cause a substantial disruption of school and school activities.  “Gang” means a group that identifies itself through the use of a name, unique appearance or language, including hand signs, the claiming of geographical territory or the espousing of a distinctive belief system that frequently results in criminal activity.  By this policy, the board acts to prohibit existence of gangs and gang activities.  No student on or about school property or at any school activity:


1.  Shall wear, possess, use, distribute, display or sell any clothing,


jewelry, emblem, badge, symbol, sign or other things which are 


evidence of membership or affiliation in any gang;


2.  Shall commit any act or omission, or use any speech, either verbal 


or nonverbal (gestures, handshakes, etc.) showing membership or


affiliation in a gang;


3.  Shall use any speech or commit any act or omission in furtherance


of the interests of any gang or gang activity, including but not limited


to:



a.  Soliciting others for membership in any gangs;



b.  Requesting any person to pay protection or otherwise


intimidating or threatening any person;



c.  Committing any other illegal act or other violation of 


school district policies;



d.  Inciting other students to act with physical violence upon


any other person.

CYBERBULLYING
The school board is committed to providing a positive and productive learning and working environment.  Any form of harassment using electronic devices, commonly known as “cyberbullying”, by students or third parties is prohibited.  “Cyberbullying” is the use of any electronic communication device to convey a message (text, video, or web blogging) that defames, intimidates, harasses or is otherwise intended to harm, insult or humiliate another in a deliberate, repeated or hostile and unwanted manner, which disrupts or prevents a safe and positive educational or working environment.  Students will refrain from using personal communication devices or district property to harass or stalk another.
The district will take any report of cyberbullying seriously and will investigate credible reports promptly.  Students whose behavior is found to be in violation of this policy will be subject to loss of privileges, and discipline, up to and including expulsion.  The district may also report individuals to law enforcement, if necessary.
Students whose behavior is found to be in violation of this policy will be subject to loss of privileges, discipline, up to and including expulsion.  Staff whose behavior is found to be in violation of this policy will be subject to discipline, up to and including dismissal.  Third parties whose behavior is found to be in violation of this policy shall be subject to appropriate sanctions as determined and imposed by the superintendent or Board.  The district may also report individuals to law enforcement if necessary.
Student Searches**

1. Definitions

a. “Reasonable suspicion” means sufficient knowledge possessed by the district official at the time the official makes or authorizes the search which would lead a reasonable person to believe that a search of a particular student or place will likely turn up evidence of a violation of law, Board policy, administrative regulation or school rule. The official’s knowledge may be based upon relevant past experience of the official, observation by the official and/or credible information from another person.

(1) “Past experience” may provide the district official with information relevant to the violation as well as information which enables the official to evaluate the credibility of information from another person.

(2) “Credible information from another person” may include information which the district official reasonably believes to be true provided by another district employee, a student, a law enforcement or other government official or some other person.

b. “Reasonable in scope” means that the manner and extent of the search are reasonably related to the objectives of the search, limited to the particular student or students most likely to be involved in the infraction and not excessively intrusive in light of the student’s age, sex, maturity and the nature of the infraction.

2. Routine Inspection of District Property Assigned to Students

a. Lockers, desks and other storage areas provided by the school and assigned to a particular student(s) are the property of the district, remain in the possession of the district and are under the control of the building principal.

b. Students may use district-owned storage areas for the limited purpose of temporarily keeping items needed for attendance and participation in school instructional and activity programs only. No other purpose is permitted.

c. Students shall be provided notification that district-owned storage areas assigned to students are subject to routine inspection without prior notice for the following reasons:

(1) Ensure that no item which is prohibited on district premises is present;

(2) Ensure maintenance of proper sanitation;

(3) Ensure mechanical condition and safety;

(4) Reclaim overdue library books, texts or other instructional materials, property or equipment belonging to the district.

3. Voluntary Consent

When a district official has reasonable suspicion to believe that evidence of a violation of law, Board policy, administrative regulation or school rule is present in a particular district-owned storage area assigned to a student, or the clothing or the personal property of a student, the official has the option of making a search or asking the student to voluntarily provide the evidence sought. Before making a search, the official should ordinarily ask for the student’s voluntary consent by requesting the student to empty the contents of the storage area, clothing or personal property. If the student refuses consent, the official may search for the evidence evaluating student and staff safety and the least intrusive search methods. The official may elect to contact the student’s parents or, after consulting with the superintendent, contact law enforcement officials to assist with the search.

4. Emergency/Dangerous Circumstance

a. Where a district official has knowledge which would lead a reasonable person to believe that either an emergency or dangerous circumstance exists and that it is necessary to act to protect the safety of any person or property, the official may make a search to the extent necessary to relieve the emergency or dangerous circumstance.

b. In responding to such an emergency or dangerous circumstance, the actions of the official shall be reasonably effective and no more intrusive than necessary.

Student Searches continued

5. Search for Evidence of a Violation

a. A search may be conducted of an individual student, a district-owned storage area assigned to a student or the personal property of a student. Personal property of a student includes, but is not limited to, wallets, purses, lunch boxes/sacks, book bag, backpack or other containers used to carry belongings.

b. All searches shall be based on reasonable suspicion and shall be reasonable in scope. A “strip search,” requiring a student to remove clothing down to the student’s underwear or including underwear is prohibited by the district.

c. Searches will generally be conducted by a building administrator or by other school personnel only as authorized by the building administrator. In certain circumstances a building administrator may be assisted by a law enforcement official(s).

d. The student will generally be permitted to be present during a search of a district-owned storage area assigned to the student or during a search of the student’s personal property. The student’s presence is not required, however.

e. Search of a student’s clothing will be limited to the student’s “outer clothing” only. “Outer clothing” means the student’s coat, jacket or other such outerwear garments worn by a student.  A search of the clothing may include the search of a container inside the clothing, provided that the container is of a size and shape to hold the object of the search.

f. Searches of a student’s outer clothing will be conducted by a district official of the same sex as the student, whenever possible.

g. Where the object of the search may be felt by a “pat down” of clothing or personal property, the district official may first pat the clothing or property in an attempt to locate the object before searching inside the clothing or property.

h. Searches will be conducted in privacy, out of the view of other students, staff and others and in the presence of an adult witness of the same sex as the student, whenever possible.

Consult with legal counsel prior to implementing procedures in this section, modifying as appropriate to meet local needs.
i. Any item removed from the student as a result of the above procedures which is not evidence of a violation of a law, Board policy, administrative regulation or school rule may be returned to the student, as appropriate.

6. Other Searches1

a. Student vehicles may be parked on district property on the condition that the student and his/her parent(s) allows the vehicle and its contents, upon reasonable suspicion, to be examined. Additionally, student vehicles on another school district’s property at activities under the jurisdiction of the district, including interscholastic activities sponsored by the Oregon School Activities Association (OSAA) or other such voluntary organizations approved by the State Board of Education, shall also be subject to such condition. If a student or parent(s) refuses to allow access to a vehicle when requested under the circumstances described above, the student’s privilege of bringing a vehicle onto district property may be terminated for the remainder of the school year. A refusal will subject the student to discipline up to and including expulsion and law enforcement officials may be

notified.

b. Metal detectors, including walk-through and hand-held devices, may be used when the superintendent determines that there is a need for such detectors based upon reasonable information of a history of:

(1) Weapons or dangerous objects found at school, on district property, at a school function or in the vicinity of the school; or

Student Searches continued

(2) Incidents of violence involving weapons at a school, on district property, at a school function or in the vicinity of the school.  Upon positive detection, a student should ordinarily be asked to voluntarily remove the metal item. The district official may search the clothing or personal property of the student for the item if the student refuses consent or if the positive metal detection is not satisfactorily explained.

c. Drug-detection dogs may be used when the superintendent or designee determines that there is a need for use of such dogs based upon reasonable information of a history of:

(1) Drugs and/or drug paraphernalia use/possession at school, on district property, at a school function or in the vicinity of the school; or

(2) Incidents of violence or health emergencies involving drugs and/or drug paraphernalia at a school, on district property, at a school function or in the vicinity of the school.

After such need has been determined, drug-detection dogs may be used to sniff out contraband in district-owned storage areas or in student vehicles parked on district property upon reasonable suspicion to believe that contraband is in the area or vehicle. Drug-detection dogs may be used for general searches of school property.

d. Body fluid searches of students for the presence of alcohol or drugs are prohibited by the district unless specifically authorized by the Board as part of its athlete drug-testing program.]

7. Discipline

a. Possession or use of unauthorized, illegal, unhealthy or unsafe materials will result in the following:

(1) Seizure of the material:

(a) Property, the possession of which is a violation of law, Board policy, administrative regulation or school rule will be returned to the parent or, if also a violation of law, turned over to law enforcement officials or destroyed by the district as deemed appropriate by the building principal;

(b) Stolen property will be returned to its rightful owner;

(c) Unclaimed property may be disposed of in accordance with Board policy [DN - Disposal of District Property].

(2) Discipline up to and including expulsion and notification of law enforcement officials as appropriate or as otherwise required by law or Board policy.

b. Any incident involving discipline of a student as a result of a routine inspection of district storage areas made available for student use or other searches of a student or the student’s personal property will be documented as required below.

8. Documentation

a. Building administrators shall document all searches.

b. Documentation shall consist of the following:

(1) Name, age and sex of student;

(2) Time and location of search;

(3) Justification for search and nature of the reasonable suspicion;

(4) Type/Scope of search (what was searched);

(5) Results of search, prohibited material(s) found, disposition of the material(s) seized and discipline imposed;

(6) Name of the witness to the search;

(7) Name of the district official.

c. Documentation will be maintained as a part of the student’s education records and retained in accordance with applicable Oregon Administrative Rules governing records’ retention.

Student Searches continued

9. Notice

a. Notice of the Board’s policy and pertinent provisions of this regulation will be provided to staff, students and their parent(s) annually, through such means as staff and student/parent handbooks.

10. Cooperation with Law Enforcement Officials

a. Building administrators will meet with law enforcement officials annually to review:

(1) Official contact protocols;

(2) Applicable Board policies and administrative regulations;

(3) Circumstances in which the district will generally be requesting local law enforcement involvement in suspected crimes;

(4) Handling of searches and evidence of suspected crimes when involving law enforcement officials.

Interrogations
When law enforcement officials find it necessary to question students during the school day or during periods of extracurricular activities, when possible:

1. The principal (or a designee of the principal) will call the parent prior to the interrogation and give the parents 20 minutes to come to the school. If the parent cannot be reached by telephone and/or does not wish to be present at the interrogation, the principal or his designee (if parent is not in the interrogation) will be present during the interrogation.

2. Under certain circumstances, a school administrator, in cooperation with law enforcement personnel, may elect not to call the students' parents prior to the interrogation.

3. In the event the law enforcement officials desire to remove the student from school, a determined effort will be made to notify the parents of such action, before the student departs the school.  In suspected child abuse cases, Department of Human Services (DHS) and law enforcement officials may exclude school personnel from investigation procedures and may prohibit school personnel from contacting the parents. The principal or his/her designee should request to be present during the interview, and consult with DHS personnel to determine the best procedure to notify the student's parents regarding the interview.  If custody or arrest is involved, the principal will request that all procedural safeguards prescribed by law be observed by law enforcement officials. An administrator shall not let a police officer or official from DHS take a student from a school building without a court order, an arrest, protective custody of DHS, or permission of the parent or guardian.
Interrogation is the questioning of a pre-arrest suspect. Interview is the gathering of facts and information regarding a 2

crime or infraction. Interviewing of students by law enforcement personnel is allowable without having to call parents.

Use of Restraint and Seclusion
The board is dedicated to the development and application of best practices within the district’s educational/behavioral programs.  It is the intent of the Board to establish a policy that defines the circumstances that must exist and the requirement that must be met prior to, during and after the use of restraint and/or seclusion as an intervention with district students.

Definitions
“Physical restraint” means the restriction of a student’s movement by one or more person holding the student or applying physical pressure upon the student.  “Physical restraint” does not include touching or holding a student without the use of force for the purpose of directing the student or assisting the student in completing a task or activity.

“Seclusion” means the involuntary confinement of a student alone in a room from which the student is prevented from leaving.  Seclusion does not include “time-out”.

“Time-out” means the removal of a student for a short period of time to provide the student with an opportunity to regain self-control, in a setting from which the student is not physically prevented from leaving.

The use of physical restraint and/or seclusion is only permitted as a part of a behavioral support plan when other less restrictive interventions would not be effective and the student’s behavior poses a threat of imminent, serious physical harm to the student or others.

Except in the case of an emergency, only staff current in the required training in accordance with the district-designated physical restraint and seclusion training program will implement physical restraint or seclusion with a student.  In an emergency, physical restraint and/or seclusion may also be used by a school administrator, teacher or other school employee as necessary to prevent a student from harming his/herself, students, staff or others or from causing damage to district property.

Public Complaint Procedure KL-AR
The following procedure will be used for all complaints:

1. A student or parent with a complaint shall generally first present it orally and informally to his/her teacher or the appropriate school employee;

2. If the complaint is not resolved, the complainant may formally present the complaint in writing (including all supporting statements and evidence) within 10 working days of the informal conference to the principal.  The principal shall evaluate the evidence and render a decision within five working days after receiving the appeal;

3. If the complainant deems it desirable to carry the complaint beyond the decision reached by the principal, he/she may, within five working days, file the complaint with the superintendent or his/her designee.  The superintendent or his/her designee shall evaluate the evidence and render a decision within five working days after receiving the appeal;
4. If the complainant deems it desirable to carry the complaint beyond the decision reached by the superintendent or his/her designee, he/she may within five working days request a review by the Board at its next regularly scheduled meeting.  A final determination shall be made within 20 working days from receipt of the appeal by the Board;

5. Persons may, after exhausting local complaint procedures, appeal in writing to the Superintendent of Public Instruction.

BEHAVIOR CORRECTION METHODS

It is necessary to employ a variety of methods in dealing with student behavior problems.  This is especially important when it is our fundamental purpose to have the student realize the problem, accept the responsibility and understand the consequences.  We believe, if a student is to grow and learn from problems they experience, a cooperative non-threatening environment must exist.  Some of the methods used in dealing with student behavior are:


COUNSELING (Individual and/or Group):


Assists student in clarifying problems and solutions.

DETENTION:

       
Used to cover minor discipline problems.

PARENT/SCHOOL CONFERENCE:


Used to notify parent of a problem and/or to develop a cooperative plan.

PASS room (Positive Alternative to School Suspension)  
Used as an alternative to out-of-school suspension and as a “time-out” room.

SUSPENSION (Up to ten school days):
This will be used when a student’s behavior at school significantly disrupts the school process or safety of others.  When a school official has reasonable cause to believe a student has committed an act making the student subject to suspension, the official may temporarily exclude the student from school. The parent of the student will be notified of the alleged conduct and may request a hearing before the school official to present evidence on the student’s behalf.
When a student is suspended from school, for any amount of time, a re-entry interview with the parent/guardian and student will be required before they are readmitted into school.

EXPULSION:
This will be used for extreme problems at school, such as possession of drugs, continued problems with fighting, or substantial disruption of the school process. When the building principal has reasonable cause to believe a student has committed an act making the student subject to expulsion, the student will be excluded from school, and a recommendation will be made to the Superintendent of Schools.  A written notice specifying the time of a hearing, the charges, and the specific facts supporting the charges will be delivered to the parents of the student. The right to a hearing may be waived by the parents in writing or by failing to appear for the hearing. The hearing will be conducted by a district hearings officer.  The student may be excluded from school attendance for up to a calendar year. If the student’s offense involved a weapon, the period of expulsion is a one-year minimum.

Ponderosa Junior High School 

Student Guidelines

PASS room (Positive Alternative to School Suspension)
1.  The PASS room may be used as an alternative to out-of-school, and as a “time-out” room.

2.  Students will be placed in the PASS room by the administration.  Teachers may recommend placement in PASS room.

3.  Teachers will be notified by administration of a student’s placement in PASS room so that they may supply work for that student.

4.  Each department will provide the PASS room supervisor with a packet of student work to have on hand in the event the student finishes their daily work or in a case where the supplying teacher has not had time to send any assignments at that particular time of the day.

5.  The student’s teacher will be responsible for grading the student’s work.

6.  The PASS room supervisor will monitor each student’s work and return the student’s assignments to the supplying teachers at the end of the day.

7.  Each department will provide textbooks to the PASS room supervisor for use.

8.  Students will have one break in the morning and one in the afternoon for restroom and water fountain privileges.

9.  Students will have a lunch break.  They may bring a sack lunch from home or buy lunch from the cafeteria. Lunch will be eaten in the PASS room.

On the following pages are the

PONDEROSA JUNIOR HIGH SCHOOL DISCIPLINE POLICY 

and the

Klamath Falls City Schools 

CODE OF CONDUCT

and HARASSMENT POLICY.

These documents address the expectations we have for students and their rights.  

Please read this carefully and discuss it with your child.                               

[image: image2.emf]


[image: image3.emf]
Ponderosa Junior High School

Discipline Policy

It is the intention of the staff at Ponderosa Junior High School to provide every student with a safe, caring and comfortable learning environment. In order to maintain this environment we have developed certain behavioral expectations so that learning may take place.  Positive Behavior Support (PBS) strategies that reinforce positive social behaviors are an important part of a student’s educational experience. The staff will teach behavioral expectations and we will reward students for following those expectations rather than waiting for misbehavior to occur before responding. The new behavior policy reflects these goals.  The expectations are simple and apply to everyone.

Be Safe

Be Respectful 

Be Responsible

If students follow these basic expectations; Be Safe, Be Respectful, and Be Responsible, the environment at Ponderosa will allow all students to learn.  

Ponderosa uses the Positive Behavior Support system that includes proactive strategies to create a positive school environment.  Teachers deliver mini lessons each period for the first couple of weeks of school and at the start of the second semester to teach the behaviors we expect.  These lessons cover our expectations for student behavior throughout the school building and school day.  

Students take a short quiz on those behaviors and sign a statement that they understand the expectations.  All students who register at Ponderosa during the school year will be given a copy of the lessons, take the quiz, and sign the expectations document.  Once students have been introduced to our expectations we hold them accountable for their behavior.

Positive Behavior Supports

Reward Parties:
At the end of each grading period students who have not received detentions/referrals and are passing all classes are rewarded with a party after school.

ACE Card drawing:
Each staff member will have ACE cards to hand out to students who display positive behavior traits.  Students will enter the cards in a weekly drawing for movie tickets, music CDs, and other donated items.

GT Bucks:
Cards given out by guest teachers (substitutes) in our building to students who have been helpful to the guest teacher.  The GT buck allows a fast pass to the front of the lunch line or snack bar.
Great News Cards:
Staff will send “Great News” postcards to parents/guardians of students who display positive behavior traits.

Fast Pass:
When staff notices students displaying positive behavior traits above the norm students are issued a “Fast Pass” which allows them to go to the front of the lunch line or the snack bar.

Courtesy Card:
Given to students who are “caught” being courteous.  Student receives an ice cream cone from the student store.

Klamath Falls City Schools recognizes the diversity and worth of all individuals and groups and their roles in society. No discrimination or harassment will occur in any education program, activity or employment.

When and Where the Rules Apply


District behavior expectations apply to students whenever they are:

( present in any school or on property of the School District

( at any school-sponsored activity, regardless of its location

( traveling to and from school, and any school-sponsored activity

Rules for participants in District athletic programs are in force during the entire season — seven (7) days a week, 24 hours a day, at any location.

Seniors may be disqualified from participation in commencement exercises and related activities if within sixty (60) days of the last senior school day if they are found to be in violation of District Drug and Alcohol policy or any violation resulting in a disciplinary action Level 3 or greater.

Special procedures must be followed for students with disabilities or formal Section 504 plans who are suspended for more than 10 (10) consecutive days in any year, for additional removals of up to ten (10) schools days that do not constitute a pattern, for separate acts of misconduct which constitute a pattern, or if student is being considered for expulsion.

Some violations can result in referral to Klamath Falls City Police or Klamath County Sheriff.

	
	Examples of conduct which violates expectations
	Definition
	Occurrence
	Levels

min-max

	Attendance & Punctuality
	Class Cutting/ Leaving Without Permission
	Failure to attend assigned class without permission or excuse; leaving the building, classroom or assigned area without prior approval of the teacher and/or administrator.
	Minor/First

Serious/Rep
	1 — 2

2 — 4

	
	Loitering
	Remaining around the school building without permission and staff supervision for purposes other than an educational assignment.
	Minor/First

Serious/Rep
	1 — 2

2 — 3

	
	Off Limits
	Entering a location in a building or any school property which has been restricted from student use or entering a location which has been restricted from student use during certain times of the day.
	Minor/First

Serious/Rep
	1 — 2

2 — 4

	
	Tardiness
	Failure to be in a place of instruction at the assigned time.
	Minor/First

Serious/Rep
	1 — 1

2 — 3

	
	Trespassing

	Entering any school property or into school facilities without proper authority; during school hours; includes any school entry during a period of suspension or expulsion.
	Minor/First

Serious/Rep
	1 — 3

3 — 4

	
	Truancy
	Failure to report to school without permission or excuse.
	Minor/First

Serious/Rep
	1 — 2

2 — 4

	
	Other Similar Offenses
	Any other prohibited actions involving attendance and punctuality or the location of students on school property.
	Minor/First

Serious/Rep
	Same as related offenses

	Protection of Property
	Arson
	Action which may cause a fire, but none results, such as throwing a lighted match in a trash container which fails to ignite or intentionally starting any fire or combustion on school property regardless of whether any damage occurs
	Minor/First

Serious/Rep
	3 — 4

5

	
	Bomb Threat
	Reporting to school, police or fire officials the presence of a bomb on or near school property without a reasonable belief that a bomb is present on school property.
	Minor/First

Serious/Rep
	3 — 4

4

	
	Burglary
	Unauthorized entry into a School District building for the purpose of committing a crime when the building is closed to students and the public.
	Minor/First

Serious/Rep
	3 — 4

5

	
	Deliberate Misuse of Property
	The intentional use without proper permission of property belonging to the school or an individual for a purpose other than that for which it was intended or in a manner likely to damage the property.
	Minor/First

Serious/Rep
	1 — 2

2 — 3

	
	False Fire Alarm
	Reporting a fire to school or fire officials or setting off a fire alarm without a reasonable belief that a fire exists.
	Minor/First

Serious/Rep
	3 — 4

4

	
	
	
	
	

	
	Gambling
	Playing any game of skill or chance for money or anything of value.
	Minor/First

Serious/Rep
	1 — 2

2 — 4

	Protection of Property
	Possession Of Stolen Property 
	Having in one’s possession or under one’s control property which has been stolen when the person possessing it has reasonable cause to believe the property has been stolen, or possession without permission of property belonging to another.
	Minor/First

Serious/Rep
	1 — 3

3 — 4

	
	Theft, Minor
	Theft: taking property belonging to the school or any individual or group without prior permission. 

Minor Theft: includes items with a retail value of less than ($20), but excluding personal items such as wallets, purses or keys.
	Minor/First

Serious/Rep
	1 — 3

3 — 4

	
	Theft, Major
	Includes items with a retail value of more than ($20) or any keys, purses or wallets regardless of the value of its contents.
	Minor/First

Serious/Rep
	2 — 4

3 — 4

	
	Vandalism, Minor
	Vandalism: intentionally causing damage to or defacing school or property of others.

Minor Vandalism: includes situations in which minor damage can be repaired or replaced at no cost to the School District.
	Minor/First

Serious/Rep
	1 — 2

2 — 3

	
	Vandalism, Major
	Includes situations that will cost the School District to repair or replace the damage, or damage that involves a substantial disruption of school activities, such as destruction of school records.
	Minor/First

Serious/Rep
	2 — 4

3 — 4

	
	Other Similar Offenses
	Other similar actions which threaten or result in the loss or destruction of property.
	Minor/First

Serious/Rep
	Same as related offense

	Protection of Physical Safety & Mental Well-Being
	Assault/Menacing
	Wrongfully and intentionally causing fear of immediate physical harm; attempting, with unlawful force, to inflict bodily injury, accompanied by the apparent present ability to give effect to the attempt. May include sexual assault. 

(Also see Threat of Violence)
	Minor/First

Serious/Rep
	3 — 5

5

	
	
	
	If Staff
	 (5-day min. suspension)

	
	Battery 
	Intentionally, knowingly, or recklessly causing physical harm to another, but not mutual combat; unlawful application of force; physical contact that is willful and harmful.
	Minor/First

Serious/Rep
	3 — 5

4 — 5

	
	
	
	If Staff
	5

	
	Bullying/Harassment
	Disturbing consistently, by pestering or tormenting; abusive words.
	Minor/First

Serious/Rep
	1 — 2

3 — 4

	
	Display of Patently Offensive Material
	Displaying sexually, racially, or religiously patently offensive materials.
	Minor/First

Serious/Rep
	1 — 3

3 — 5

	
	Extortion
	Forcing other persons to act against their will, such as the demand for money.
	Minor/First

Serious/Rep
	2 — 4

3 — 4

	
	Fighting
	Fighting involves the exchange of mutual physical contact, such as pushing, shoving and hitting, with or without injury (i.e., mutual combat).
	Minor/First

Serious/Rep
	1 — 4

2 — 4

	
	Firecrackers or Explosives
	Using or possessing any firecrackers, fireworks, bullets, ammunition, or explosive materials or device. 
	Serious/Rep

If Weapon
	3 — 5

6

	
	Intimidation
	Forcing or discouraging an action by creating fear; extortion.

(Also see Extortion)
	Minor/First

Serious/Rep
	1 — 2

3 — 4

	
	Reckless Vehicle Use
	Using any motorized or self-propelled vehicle on or near school grounds in a reckless manner or so as to threaten health or safety or to disrupt the educational process.
	Minor/First

Serious/Rep
	2 — 3

3 — 4

	
	Robbery
	Taking property from a person by force or threat of force.
	Minor/First

Serious/Rep
	3 — 4

4

	
	Sexual Harassment
	Sexual advances, requests for sexual favors, other verbal or physical conduct, inappropriate touching.
	Minor/First

Serious/Rep
	1 — 2

3 — 4

	
	Threat of Violence
	Threat of harm to self or others, including threats of severe property damage. (Also see Assault/Menacing)
	Minor/First

Serious/Rep
	1 — 3

3 — 4

	
	
	
	If Staff
	 (5-day min. suspension)

	
	

	
	Weapon, Dangerous
	Any weapon, device, instrument, material or substance which under the circumstances in which it is used, attempted to be used, or threatened to be used, is readily capable of causing death or serious physical injury. (Examples: ice pick, bb gun, air gun, pellet gun, mace, pepper spray, chain, etc.)
	Possession

Serious/Rep
	3 — 5

	
	
	
	Use,  attempted use, or threatened use.
	6

	
	Weapon, Deadly
	Any instrument, article or substance specifically designed for and capable of causing death or serious physical injury. (Examples: dagger, stiletto, dirk, butterfly knife, club, brass knuckles, blackjack, etc.)
	Possession or

use, attempted use, or threatened use.
	6

	
	Weapon, Firearm
	Possession of a gun; including but not limited to a firearm which is “designed to or may readily be converted to expel a projectile by the action of an explosive and any explosive, incendiary, or poison gas.” (Section 921 of Title 18 of the U.S. Code.) Examples: starter gun, shotgun, handgun, rifle, silencer, bomb, grenade, some rockets and fireworks, mines, and missiles. “Possession” is defined to include, but not limited to having a weapon located: (1) in a space assigned to a student such as a locker or desk, (2) on the student’s person or property (on the student’s body, in student’s clothing, in an automobile), (3) under the student’s control, or accessible or available; for example: hidden on school property. Confiscated guns are turned over to the police.
	Any occurrence
	6

	
	Weapon, Simulated
	Possession of articles that resemble, but are not, knives, guns or other weapons, including toys.
	Possession/use

Serious/Rep
	3 — 5

	
	Other Similar Offenses
	Engaging in another similar acts which endanger the physical safety or mental or emotional well-being of others.
	Minor/First

Serious/Rep
	Same as related offense

	Appropriate Learning Environment
	Abusive/Profane Language
	Writing or saying anything which ridicules or humiliates another person on account of age, color, creed, disability, marital status, national origin, race, religion, sex or sexual orientation.
	Minor/First

Serious/Rep
	1 — 2

3 — 4

	
	Disruptive Conduct
	Behaving in a manner which disrupts or interferes with the educational process, including consensual sexual activity.
	Minor/First

Serious/Rep
	1 — 2

2 — 4

	
	Forgery
	Providing a false signature or altering school documents.
	Minor/First

Serious/Rep
	1 — 2

2 — 3

	
	Gang-Member Identifier
	Displaying material that identifies student as a member of a gang.
	Minor/First

Serious/Rep
	1 — 3

3 — 4

	
	Inappropriate Dress
	Dressing or grooming in a manner that disrupts the educational climate or process, is unclean or a threat to the learning opportunity, health or safety of the student or any other person.
	Minor/First

Serious/Rep
	1 — 2

2 — 3

	
	Indecent Gesture/

Indecent Exposure
	Making gestures which convey a grossly offensive, obscene or sexually suggestive message.
	Minor/First

Serious/Rep
	1 — 2

3 — 4

	
	Insubordination
	Failure to comply with a proper and authorized direction or instruction of a staff member.
	Minor/First

Serious/Rep
	1 — 2

3 — 4

	
	Interference with School Personnel
	Preventing or attempting to prevent school personnel from engaging in their responsibilities through threats, violence or harassment.
	Minor/First

Serious/Rep
	2 — 4

3 — 4

	
	Open Defiance
	Orally refusing to comply with a direction or instruction of a staff member.
	Minor/First

Serious/Rep
	1 — 2

3 — 4

	
	Plagiarism/Cheating
	Representing another person’s work as one’s own.
	Minor/First

Serious/Rep
	1 — 2

3 — 4

	
	Willful Disobedience
	Repeated refusal or failure to comply with a direction or instruction of a staff member.
	Minor/First

Serious/Rep
	2 — 3

3 — 4

	
	Other Similar Offense
	Engaging in other similar conduct that disrupts the educational process or interferes with teaching and learning.
	Minor/First

Serious/Rep
	Same as related offenses


	
	Tobacco, Use and/or Possession
	Using or possessing by any age student any form of tobacco on or adjacent to school property and at all activities without regard to location.
	Minor/First

Serious/Rep
	2 — 3

4


	· Level 1 Conferences

· Level 2 Interventions
	· Level 3 Suspension/Temporary Removal/Reassignment/Referral 

· Level 4 Expulsion/Delayed Expulsion/Reassignment/Referral
	· Level 5 Mandatory Expulsion 

· Level 6 Mandatory one-yr Expulsion (weapons/firearms)

	See Discipline of Students with Disabilities for special procedures that apply to students on IEPs and Formal Section 504 Plans in “Guide to Policies, Rules and Procedures on Student Responsibilities, Rights and Discipline”


Description of Levels

Level 1
:  Conference – 



Staff member would talk with the student regarding the behavior, focusing on behavior what is the appropriate behavior.

Level 2:  Interventions –


Interventions would look like detention, loss of points; call to parents, given an opportunity to participate in a program focused on resolving the issue, citation issued by law enforcement, any activity the raises the level of concern for the student.  Again, we would reteach expectations.

Level 3:  Suspension/Temporary Removal/Reassignment/Referral –


Out or in school suspension, removal from class until meeting with (staff, administration, and parent), reassign student to a different class (possibly looking at an alternative school), and finally looking at a referral to a specialist with discipline pending the outcome of the referral.

Level 4:  Expulsion/Diversion Expulsion/Reassignment/Referral –


Expulsion is for a period of time, usually a semester to a full year.  Diversion and agreement between the school district, county court system, and student (family) to meet the expectation of the agreement, thus allowing them to remain in school and have their citation removed.  Reassign the student to a different educational setting (alternative school).  Referral at this level the student removed from school pending the outcome, most likely these removal are for drugs/alcohol and behavior.

Level 5:  Mandatory Expulsion –


Removal for a period of time, likely a school year.

Level 6:  Mandatory one-yr Expulsion (weapons/firearms) –


Student removed for one calendar year, from the date of the expulsion hearing.

Since all possible student actions cannot be covered in detail by established rules of conduct, the School Administration reserves the right to determine if a student’s behavior is appropriate or disruptive at any time on school grounds and at all on- or off- campus school-related activities/events.  All listed discipline consequences are suggested with the final consequence at the discretion of the School Administration. 

	· Level 1 Conferences

· Level 2 Interventions
	· Level 3 Suspension/Temporary Removal/Reassignment/Referral 

· Level 4 Expulsion/Delayed Expulsion/Reassignment/Referral
	· Level 5 Mandatory Expulsion 

· Level 6 Mandatory one-yr Expulsion (weapons/firearms)

	See Discipline of Students with Disabilities for special procedures that apply to students on IEPs and Formal Section 504 Plans in “Guide to Policies, Rules and Procedures on Student Responsibilities, Rights and Discipline”


SUMMARY OF BEHAVIOR EXPECTATIONS AND CONSEQUENCES
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